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Hired Truck Rules
ÅAll Independent Truck Owners and their drivers must be registered with Park Paving Ltd. 
tǊƻǾƛŘŜ ǇǊƻƻŦ ƻŦ ǾŀƭƛŘ ŘǊƛǾŜǊǎΩ ƭƛŎŜƴǎŜǎ

Provide proof of valid insurance and registration

Current Commercial Drivers Abstract ς3 Year

Pass the Independent Truck Safety Orientation Quiz ς80% to pass

ÅAll Independent Truck Drivers must review all of the following pages and successfully complete 
our 2019 Independent Truck Safety Orientation Quiz to be registered to work on any of our job 
sites.  Following the completion of the 30 question quiz, the company owner is required to 
submit the exam to hiredtruck@parkpaving.comto be marked.  

ÅPlease make sure your truck drivers have completed the top section of the quiz including your 
Company Name, Truck Driver Name, Trainer Name (If Applicable), Date, and PPL Registration 
Number.  

mailto:hiredtruck@parkpaving.com


Asphalt Paving Milling Operations

Hired Truck Rules
ÅAll Independent Truckers must be deemed competent by their owners to safely haul and deliver 
materials to all of our sites

ÅAll Independent Truckers must be competent at backing up and dumping materials safely on 
tŀǊƪ tŀǾƛƴƎ [ǘŘΦΩǎ ǾŀǊƛƻǳǎ ǎƛǘŜǎΣ ƛƴŎƭǳŘƛƴƎ !ǎǇƘŀƭǘ tŀǾƛƴƎ ŀƴŘ aƛƭƭƛƴƎ hǇŜǊŀǘƛƻƴǎΦ 



Hired Truck Rules ς
Back Up Safe Work Practice
ÅLƴŘŜǇŜƴŘŜƴǘ ¢ǊǳŎƪ 5ǊƛǾŜǊǎ Ƴǳǎǘ ŀŘƘŜǊŜ ǘƻ tŀǊƪ tŀǾƛƴƎ [ǘŘΦΩǎ {ŀŦŜ ²ƻǊƪ tǊŀŎǘƛŎŜǎ ǿƘƛƭŜ ōŀŎƪƛƴƎ 
up

ÅBefore backing up, always ensure that your designated spotter is in place and has instructed you 
to begin backing up
ÅDesignated Spotter in Paving Operations ςPaver Operator 

ÅIf at any point you lose visual contact with the signal person, immediately stop backing up and 
wait until visual contact is re-established

ÅBe aware of your surrounding at all times

ÅOn crowded sites, multiple back up alarms could be in use and cause confusion
Be aware of anyone using alarms and their purpose

ÅAll trucks must be equipped with an automotive activated back up alarm system with a decibel 
range of 97-107



Hired Truck Rules
Å!ƭƭ LƴŘŜǇŜƴŘŜƴǘ ¢ǊǳŎƪŜǊǎ ǎƘŀƭƭ ŎƻƳǇƭȅ ǿƛǘƘ tŀǊƪ tŀǾƛƴƎ [ǘŘΦΩǎ {ŀŦŜǘȅ aŀƴŀƎŜƳŜƴǘ {ȅǎǘŜƳΣ 
including:
ÅPark Paving Ltd. Policies 1.1 to 1.44

ÅRules

ÅProcedures

Å!ƭƭ LƴŘŜǇŜƴŘŜƴǘ ¢ǊǳŎƪŜǊǎ ǎƘŀƭƭ ŎƻƳǇƭȅ ǿƛǘƘ tŀǊƪ tŀǾƛƴƎ [ǘŘΦΩǎ tŜǊǎƻƴŀƭ tǊƻǘŜŎǘƛǾŜ 9ǉǳƛǇƳŜƴǘ 
(PPE) Policy 1.7.
ÅAll Independent Truckers shall wear the following PPE at all times while outside of their truck cabs on all 

job sites:
ÅCSA Approved Hard Hat

Å360̄ Reflective Safety Vest

ÅCSA Approved steel toed boots

ÅSafety Glasses as required on Park Paving Ltd. sites



Personal Protective Equipment (PPE)
Mandatory sites where safety glasses must be worn:

ÅAsphalt Reclaiming Company (ARC) Sites 

ÅAsphalt Plant

ÅPark Ready Mix Plant

ÅRecycled Concrete Ind. (RCI) sites

ÅRROX sites



Hired Truck Rules
ÅAll Independent Truckers must follow 
the Park Paving Ltd. Hazard Assessment 
Policy 1.5 to ensure they are aware of 
existing or potential worksite hazards

ÅWhen arriving to a Park Paving Ltd. site, 
all Independent Truckers must STOPfor a 
designated Park Paving Ltd. employee, 
and sign-off on the Park Paving Hazard 
Assessment after reviewing and 
understandingthe site hazards, PRIORto 
unloading on any PPL job site
ÅFailure to stop for the Park Paving Ltd. 

employee will result in disciplinary actions 
for the Independent Trucker



Hired Truck Rules ς
Hazards on the Job
ÅPedestrians

ÅSchool and Playground Zones
30km/hr. from 7:30am to 9:00pm 

Every day of the week

ÅWhy is it 30km/hr.?
At that speed the survival rate for a pedestrian is 9 out of 
10 (90%)

Getting hit by a vehicle at 30km/hr. is equivalent to 
falling from a 2nd story window (3.5 meters)



Hired Truck Rules ς
Hazards on the Job
ÅCongested worksites

ÅSite access and egress

ÅWeather conditions
Drive to the conditions

ÅOther workers
Establish eye contact with workers and 
equipment operators

Do not assume workers know you are there



Hired Truck Rules ς
Hazards on the Job
ÅTrees

ÅOverhead utilities

ÅUneven ground

ÅTailgates not properly closed

ÅWorking at night
Diminished visibility

ÅExposed manhole frames, covers, and water valves



Disciplinary Policy
ParkPavingwill take the following disciplinaryactions in the event that an IndependentTruckeris

found to be in contradictionof anyof ParktŀǾƛƴƎΩǎpolicies,practices,proceduresor in violationof any

legislativerequirements:

1. FirstOffence

Written Verbal Warning

2. Second Offence
Written Disciplinary Letter

3. Third Offence
Suspension/Termination

Depending on the circumstances, any incident could result with a disciplinary letter, immediate 
suspension or termination of employment.



Hired Truck Rules
ÅAll Independent Truckers shall comply with all federal, provincial, and municipal:
ÅLaws

ÅRules

ÅRegulations

ÅBy-laws

ÅCodes

ÅOrders

ÅPermits

ÅDirectives

²ƛǘƘ ǊŜŦŜǊŜƴŎŜ ǘƻ ŜƳǇƭƻȅŜǊΩǎ ƭƛŀōƛƭƛǘȅΣ ǿƻǊƪŜǊǎΩ ŎƻƳǇŜƴǎŀǘƛƻƴΣ ŀƴŘ ǿƻǊƪŜǊǎΩ ŎƻƳǇŜƴǎŀǘƛƻƴ ƛƴǎǳǊŀƴŎŜ

ÅAll Independent Truckers shall warrant that trucks are in good working condition, and agrees to 
keep trucks in good working condition



Hired Truck Rules
ÅAll Independent Truckers shall supply trucks which are suitable for the work for which PPL 
requires them

ÅAll Independent Truckers shall have the equipment necessary for work, including:
ÅSuitable tarps to cover the load

ÅEnvironmental Spill Kit

ÅAll Independent Truckers must follow the Park Paving Ltd. Investigation Policy 1.24
ÅAll incidents, including near misses, must be reported to the Site Supervisor as soon as possible

Å!ƭƭ ƛƴŎƛŘŜƴǘǎ Ƴǳǎǘ ōŜ ƛƴǾŜǎǘƛƎŀǘŜŘ ōȅ ǘƘŜ LƴŘŜǇŜƴŘŜƴǘ ¢ǊǳŎƪŜǊΩǎ hǿƴŜǊ ŀƴŘ ŀƴ LƴǾŜǎǘƛƎŀǘƛƻƴ wŜǇƻǊǘ 
must be submitted to Hired Truck Payroll within 24 hours

ÅThe incident investigation report and statement forms will be emailed to you



Hired Truck Rules ς
Environmental Protection
Lƴ ŀŎŎƻǊŘŀƴŎŜ ǿƛǘƘ tŀǊƪ tŀǾƛƴƎΩǎ 9ƴǾƛǊƻƴƳŜƴǘŀƭ tǊƻǘŜŎǘƛƻƴ tƻƭƛŎȅΣ ƛǘ ƛǎ ǘƘŜ LƴŘŜǇŜƴŘŜƴǘ ¢ǊǳŎƪ 
5ǊƛǾŜǊΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ŜƴǎǳǊŜ ŀƭƭ ǊŜƭŜŀǎŜǎ όǎǇƛƭƭǎύ ŀǊŜ ǊŜǇƻǊǘŜŘΣ ŎƻƴǘŀƛƴŜŘΣ ŀƴŘ ŎƭŜŀƴŜŘ ǳǇΦ 

ÅIn the event of a release:
Stop and contain the release (spill)

Measures must be taken to prevent any release from entering any watercourse

It will be the responsibility of the Independent Truck Driver to have the necessary resources

Immediately contact the site supervisor
If you are not able to identify the Site Supervisor, please notify dispatch

Note: Independent Truck Drivers must use Techshield2000 spray as a release agent at Park 
Paving plant sites, diesel fuel is prohibited



Hired Truck Rules ς
Spill Kits
ÅSpill kit materials are obtained through various suppliers:

Gregg Distributers: floor dry, garbage bags, and spill pads
Saturn Safety Supplies: spill snakes
Rona: 3 gallon buckets and lids

Note: It is the responsibility of each Independent Truck Driver to ensure they are equipped with their own 
spill kit

To assemble a spill kit, place the following items 
into the 3 gallon bucket:
Å½ bucket of floor dry
Å2 spill snakes
Å2 spill pads
Å2 garbage bags



Hired Truck Rules
Å!ƭƭ LƴŘŜǇŜƴŘŜƴǘ ¢ǊǳŎƪŜǊǎ ǎƘŀƭƭ ŎƻƳǇƭȅ ǿƛǘƘ tŀǊƪ tŀǾƛƴƎ [ǘŘΦΩǎ 5ƛǎǘǊŀŎǘŜŘ 5ǊƛǾƛƴƎ tƻƭƛŎȅ мΦнм

LǘΩǎ ǘƘŜ [ŀǿ

The use of any hand held cellular device is prohibited while operating a truck on any of our sites



Park Paving Ltd. Company Rules 
Zero tolerance:

Towards drugs and alcohol ςyou must be fit for duty at all times

Towards theft

Towards fighting, horseplay, or otherwise interfering with other workers

Towards riding on equipment

You must:

Report all unsafe acts and conditions, including άƴŜŀǊ ƳƛǎǎŜǎέ

Wear appropriate clothing ςshirts with sleeves and long pants

ÅNo driver shall at any time drive away with their box raised in the air



Respect in the Workplace and 
Workplace Violence
ÅPark Paving is committed to providing its Independent Truck 
Drivers with a healthy workplace, free of harassment and 
violence

ÅPart 27 of the Alberta OH&S Code states that workplace violence 
is considered a hazard

Any physical assault, threatening behavior, or verbal abuse occurring 
in a work setting

If you are being harassed or threatening:

1. Tell the harasser that their behavior is unwelcomed and ask 
them to stop

2. If the behavior continues, report the problem to your direct 
supervisor and Hired Truck Payroll



Fit for Duty
Independent Truck Drivers are expected to report for work fit for duty, which means able to 
perform their job duties in a safe, appropriate, and effective manner. 

ÅCompetency
Drivers must be competent to perform their job safely

ÅPhysically Capable
Drivers must be physically capable to perform their job

ÅIndependent Trucker Activity and Behavior
Drivers are prohibited from entering our workplace while under the influence of alcohol and/or drugs. 
Independent Truck Drivers will be removed from the work site if required



Site Rules 
Asphalt Plant/PRM and RROX
ÅAll PPE must be worn at all times

ÅSpeed limit in the yard is 15km/hr. max unless otherwise posted

ÅPark Paving Equipment ALWAYS has the right of way

ÅIf any assistance is required at the Asphalt Plant contact the Scale House

ÅAll CB radios must be on before entering the yard

Asphalt Plant ςChannel #2 CB

RROX ςChannel #5 CB (Scale Operator)



Emergency Response
Asphalt Plant/PRM and RROX

In the event of an emergency, the main signal for evacuation is 

3 long blasts of an air horn

When you hear the air horn:

1. Shut off your truck and WALKto the Muster Point

2. Call 911 if required

3. Do not smoke while walking to or while waiting at the Muster Point 
Å Why?

The Muster Point is located at the main entrance to both sites



¢ǊǳŎƪŜǊǎΩ ¢ƛƳŜǎƘŜŜǘǎ
Available at our Asphalt Plant or at RROX Cloverbar



LƴŘŜǇŜƴŘŜƴǘ ¢ǊǳŎƪŜǊǎΩ ¢ƛƳŜǎƘŜŜǘǎ
In order for Park Paving Ltd. to process payments the following must be completed:

1. Timesheets must be completed correctly to get paid

2. Timesheets must be signed off by a Park Paving representative to get paid

3. Timesheets must be handed in on a daily basis to get paid

Timesheets are available at the Asphalt Plant and at RROX





T. Smith Trucking Ltd.

Your 
company 

name

May  9

18

The date you 
are hauling (if it 
is an overnight 
job, enter the 
date the work 

begins

1500 01
Park Paving 
Ltd. sign-on 

number

Unit number is 
mandatory

132 ave51 street

PPL Job address

PPL Job number 
(new timesheet 
for each job) get 
job number from 

dispatch

14-01510:00

Your call-in time

3:00

The ACTUAL TIME 
you sign off for the 
day. Do not add any 

additional time

T. Smith Trucking Ltd. May  9



T. Smith Trucking Ltd. May  9 18

1500 01 132 ave51 street

14-01510:00 3:00

Check material 
hauled (new 

timesheet for each 
kind of product) and 

check truck type

01 12345 16.26 10:00 10:05 10:40 10:45
02
03

23456
34567

16.28
16.37

11:00
12:15

11:10
1:00

11:45
1:35

12:00
3:00

Delay: City Inspection

Complete the row with Load#, Scale Ticket#, Tonnage Hauled and times for 
each load. If you have to wait, write down the reason



5 hours

Write your total 
hours worked

011300

Write down the 
correct cost code

This must be signed 
in order for you to 

get paid

Explain any delays 
you make have had 

(i.e. traffic problems, 
job site not ready, 

etc.)


